
Can I have an accessory dwelling unit, mother-in-law apartment, guest-house, or granny flat on my 
property?  

 

What is commonly referred to as an accessory dwelling unit, mother-in-law apartment, guest-house, or 
granny flat is referred to as an “accessory living quarters” in Unincorporated El Paso County. Please note 
that accessory living quarters are subject to use-specific requirements, including a requirement that the 
accessory living quarters is on the same utility meter as the principal home and that the accessory living 
quarters does not exceed 1,500 square feet in size. An attached or detached accessory living quarters 
used for occasional temporary stays (friends/family, never to be rented out for remuneration) is 
permitted by-right and requires only a building permit through Pikes Peak Regional Building 
Department. Planning and Community Development authorizes building permits, so you will need to 
submit a site plan drawing with your building permit application, as well as a recorded copy of the 
accessory living quarters affidavit to Pikes Peak Regional Building (https://assets-
planningdevelopment.elpasoco.com/wp-content/uploads/Forms/LandUseForms/Accessory-Living-
Quarters-Affidavit.pdf). The site plan review fee of $147 is added to the total building permit fee. Please 
review the use specific standards for an accessory living quarters included in Section 5.2.1 of the Land 
Development Code for all applicable rules and regulations for an accessory living quarters 
(https://library.municode.com/co/el_paso_county/codes/land_development_code?nodeId=CH5USDIST)
. 

 

Alternatively, a detached accessory living quarters for permanent occupancy is permitted pursuant to 
the Special Use approval process, which has an application fee of $437 (in addition to the fees for 
building permits through Pikes Peak Regional Building Department). The accessory living quarters may 
only be occupied by a family member who exhibits a familial need (e.g., elderly, handicapped).  
 
Here is an overview of the special use process: 
-Notify the adjacent property owners of what is being requested either in person by getting their 
signature or by certified mail (you may do a combination of certified mail and in person signatures) 
-Submit the complete submission online via EDARP 
-Our department will send your submission to outside agencies (e.g., El Paso County Health, Fire 
Department, Enumerations) who will have up to 3 weeks to review the submission items. Any comments 
received from the outside agencies will be forwarded onto you via EDARP as soon as they are received.  
-Prior to receiving approval, we will send a secondary notice to the adjacent property owners notifying 
them of when we anticipate the decision to be made and allowing them to submit comments or 
questions to our Department.  
-After the initial review period the planner will send you a re-submission request via EDARP for any 
items identified by the outside agencies needing revision.  
-You will amend the applicable application documents and resubmit via EDARP once you believe you 
have addressed all comments provided.  
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-Our department will send your revised items to the outside agencies who identified issues so that they 
may verify that the comments have been addressed. The review period may be reduced to 2 weeks if 
the comments were minimal.  
-This resubmission and rereview cycle will be repeated as many times as necessary until all comments 
have been addressed. 
                *NOTE: there is an additional fee for reviews beyond the 3rd review.  
-Once all comments have been addressed the PCD Director will approve/deny the request. The PCD 
Director may elevate the item to a public hearing at their sole discretion.  
 

Below is an overview of the submission items and a brief explanation of what each item is. Please refer 
to the application packet as well as the applicable section of the Code for additional information.  
-Application: see attached. 2 page document which requires you to fill in the property information as 
well as all applicable contact information.  
-Adjacent Property Owner Notification: Please see the special use application packet which provides 
information regarding who is considered adjacent, a sheet for the adjacent property owner signatures, 
as well as a template for the letter to be used for certified mail. For each adjacent property owner, you 
must provide either their signature or a certified mail stub proving that you sent them a letter via 
certified mail as well as the letter that was mailed.  
-Legal Description: this is the legal description of the parcel that can be found on the assessor website or 
your deed. 
-Letter of Intent: the letter should include what you are requesting, why you are requesting it, how the 
request meets Section 5.3.2 (specifically the review criteria), and any other pertinent details. 
-Title Commitment dated w/in 30 days: this should be obtained by a title company of your choice 
-Vicinity/Location Map: map showing where the property is located in relation to major intersections 
-Mineral Rights Certification: The Certification Form is in the application packet attached. This is to 
determine if you own the mineral rights. You may either look in your title commitment to see if they 
have included this research or you may go to the assessor to complete the research for you. If the rights 
have been severed you will need to send the mineral rights owner a certified letter notifying them of the 
request. 
-Site Plan: The site plan will need to include the existing structures, well, septic, driveway, use areas, any 
mitigation measures being proposed, etc.  Here is a link to examples of what we require on a site plan: 
https://planningdevelopment.elpasoco.com/planning-development-questions/#1516896261084-
57b50b8a-9a9f 
 

The special use application may not be submitted without initial discussions with the planning staff to 
determine that your specific proposal qualifies for such an application. If you wish to learn more about 
the special use process or wish to move forward with making a submission please call our main line at 
(719) 520-6300 or send us an email at plnweb@elpasoco.com and you will be connected to a member of 
our planning staff.  
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What if I can’t meet the dimensional standards (setbacks, height, lot coverage, etc.) requirement?  

There are two different application types to request relief from a dimensional standard. The first, and 
more streamlined process, is administrative relief. This application type generally allows for approval of 
a 20% reduction in the dimensional standards. The second is a dimensional variance before the Board of 
Adjustment. This application type allows for approval of any requested reduction in the dimensional 
standards but is unlikely to be approved without the applicant demonstrating that there is a hardship in 
place, or a reason why the land will not allow for the standard to be met.  

Administrative Relief  

The application must qualify for and meet the criteria within the Section 5.5.1 of the Code  
(https://library.municode.com/co/el_paso_county/codes/land_development_code?nodeId=CH5USDIST
_5.5PRREDEDIST ). This is an administrative approval process which generally takes 1-2 months to 
approve, depending on the number of submittals required to resolve comments. The application fee for 
Administrative Relief is $587.  

Here is an overview of the special use process: 
-Notify the adjacent property owners of what is being requested either in person by getting their 
signature or by certified mail (you may do a combination of certified mail and in person signatures) 
-Submit the complete submission online via EDARP 
-Our department will send your submission to outside agencies (e.g., El Paso County Health, Fire 
Department, Enumerations) who will have up to 3 weeks to review the submission items. Any comments 
received from the outside agencies will be forwarded onto you via EDARP as soon as they are received.  
-Prior to receiving approval, we will send a secondary notice to the adjacent property owners notifying 
them of when we anticipate the decision to be made and allowing them to submit comments or 
questions to our Department.  
-After the initial review period the planner will send you a re-submission request via EDARP for any 
items identified by the outside agencies needing revision.  
-You will amend the applicable application documents and resubmit via EDARP once you believe you 
have addressed all comments provided.  
-Our department will send your revised items to the outside agencies who identified issues so that they 
may verify that the comments have been addressed. The review period may be reduced to 2 weeks if 
the comments were minimal.  
-This resubmission and rereview cycle will be repeated as many times as necessary until all comments 
have been addressed. 
                *NOTE: there is an additional fee for reviews beyond the 3rd review.  
-Once all comments have been addressed the PCD Director will approve/deny the request. The PCD 
Director may elevate the item to a public hearing at their sole discretion.  
 

Below is an overview of the submission items and a brief explanation of what each item is. Please refer 
to the application packet as well as the applicable section of the Code for additional information. 
 -  Application: a 2-page document, accessible on the El Paso County Planning and Community 
Development website, which requires you to fill in the property information as well as all applicable 
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contact information and sign.  
 -  Adjacent Property Owner Notification: Please see the application packet which provides information 
regarding who is considered adjacent, a sheet for the adjacent property owner signatures, as well as a 
template for the letter to be used for certified mail. For each adjacent property owner you must provide 
either their signature or a certified mail stub proving that you sent them a letter via certified mail as well 
as the letter that was mailed. 
 -  Legal Description: this is the legal description of the parcel that can be found on the assessor website 
or your deed. 
-  Letter of Intent: the letter should include what you are requesting, why you are requesting it, how the 
request meets the Administrative Relief criteria (below) 
-  Vicinity/Location Map: map showing where the property is located in relation to major intersections. 
Include north arrow and scale.  
-  Site Plan: The site plan will need to include the existing structures, well, septic, driveway, use areas, 
any mitigation measures being proposed, etc. Here is a link to examples of what we require on a site 
plan: https://planningdevelopment.elpasoco.com/planning-development-questions/#1516896261084-
57b50b8a-9a9f 

The administrative relief application may not be submitted without initial discussions with the planning 
staff to determine that your specific proposal qualifies for such an application. If you wish to learn more 
about the process or wish to move forward with making a submission please call our main line at (719) 
520-6300 or send us an email at plnweb@elpasoco.com and you will be connected to a member of our 
planning staff.  

Board of Adjustment  

Alternatively, if more than 20% relief is required in order to make reasonable use of the property, then a 
Board of Adjustment application is requried. Please note that it is required that a Board of Adjustment 
application meets all criteria outlined in Section 5.5.2 of the Code, which is more stringent than the 
administrative relief criteria (particularly demonstrating undue hardship, like topography). Please also 
note that as this is not an administrative process, approval by the Board of Adjustment is not 
guaranteed and that application fees are non-refundable. 

Fees:  

• $1037 application fee for Board of Adjustment; and 
• $437 Early Assistance Meeting (required for a BOA application) 

  

You must begin the BOA process with an Early Assistance meeting (EA). If you wish to learn more about 
the process or wish to move forward with making a submission please call our main line at (719) 520-
6300 or send us an email at plnweb@elpasoco.com and you will be connected to a member of our 
planning staff. 

 

How do my neighbor and I adjust or move our shared lot line?  
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In most instances you may adjust a shared property line with a neighbor through an administrative plat 
amendment process. The process will differ if the lots are not platted (also known as metes and 
bounds), are not legal divisions of land, or if the adjustment will result in a dimensional standard not 
being met.  The application fee for the administrative replat is $1737 and the process is completed with 
neighbors being notified but no public hearings being required. 

 

Here is an overview of the process: 
-Notify the adjacent property owners of what is being requested either in person by getting their 
signature or by certified mail (you may do a combination of certified mail and in person signatures) 
-Submit the complete submission online via EDARP 
-Our department will send your submission to outside agencies (i.e. El Paso County Health, Fire 
Department, Enumerations) who will have up to 3 weeks to review the submission items. Any comments 
received from the outside agencies will be forwarded onto you via EDARP as soon as they are received.  
-After the initial review period the planner will send you a re-submission request via EDARP for any 
items identified by the outside agencies needing revision.  
-You will amend the applicable application documents and resubmit via EDARP once you believe you 
have addressed all comments provided.  
-Our department will send your revised items to the outside agencies who identified issues so that they 
may verify that the comments have been addressed. The review period may be reduced to 2 weeks if 
the comments were minimal.  
-This resubmission and rereview cycle will be repeated as many times as necessary until all comments 
have been addressed. 
                *NOTE: there is an additional fee for reviews beyond the 3rd review.  
-Once all comments have been addressed we will request you to bring in the applicable items for 
recoding and request that you pay the applicable recording fee.  
-Prior to receiving approval, we will send a secondary notice to the adjacent property owners notifying 
them of when we anticipate the decision to be made.  
-The PCD Director will sign the plat and any other applicable recording items and out department will 
deliver the items for recording. After the document is recorded you will have legally adjusted the lot 
line.  
 

Below is an overview of the submission items and a brief explanation of what each item is. Please refer 
to the application packet as well as the applicable section of the Code for additional information.  
-Application: see attached. 2 page document which requires you to fill in the property information as 
well as all applicable contact information. All owners will need to sign the application.  
-Adjacent Property Owner Notification: Please see the application packet which provides information 
regarding who is considered adjacent, a sheet for the adjacent property owner signatures, as well as a 
template for the letter to be used for certified mail. For each adjacent property owner you must provide 
either their signature or a certified mail stub proving that you sent them a letter via certified mail as well 
as the letter that was mailed.  
-Legal Description: this is the legal description for all parcels included in the adjustment 
-Letter of Intent: the letter should include what you are requesting, why you are making the request, 
how the request meets Section 7.2.3.B (specifically the review criteria), and any other pertinent details. 



-Title Commitment dated w/in 30 days: this should be obtained by a title company of your choice 
-Vicinity/Location Map: the surveyor will supply this and it should be the same vicinity as on the plat 
drawing 
-Mineral Rights Certification: The Certification Form is in the application packet. This is to determine if 
you own the mineral rights. You may either look in your title commitment to see if they have included 
this research or you may go to the assessor to complete the research for you. If the rights have been 
severed you will need to send the mineral rights owner a certified letter notifying them of the request. 
-Final Plat Drawing: The drawing will be obtained by a surveyor of your choice. It should include the “as 
platted” lots, “as replatted” lots, as well as all other applicable signature blocks and plat notes. The 
surveyor can contact our Department for additional information regarding our standards.  
-Site Plan: The site plan will need to be submitted to verify that the existing structures will be contained 
within the respective lots and will meet all applicable setback requirements. The site plan will need to 
include the existing structures, well, septic, driveway, as well as the new lot lines and easements.  
-Closures Sheets: To be provided by your surveyor.  
 
The application may not be submitted without initial discussions with the planning staff to determine 
that your specific proposal qualifies for such an application. If you wish to learn more about the process 
or wish to move forward with making a submission please call our main line at (719) 520-6300 or send 
us an email at plnweb@elpasoco.com and you will be connected to a member of our planning staff.  
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